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LONDON BOROUGH OF HAVERING

INTEGRATED YOUTH SERVICES
CRITERIA FOR THE REGISTRATION OF VOLUNTARY YOUTH ORGANISATIONS

Any voluntary youth organisation may apply for registration by the Council’s Integrated Youth Services. 

Benefits of Registration.

1. Grant aid towards specific programmes and equipment.

2. Grant aid towards training courses that the group might wish to access for its staff.

3. Training courses run by the Council’s Integrated Youth Services, some of which are designed specifically for the voluntary youth sector.

4. Professional advice and support including on applying for external grant aid (especially Connexions funding), insurance, constitutional matters, youth work issues etc.

5. Access to schools and youth houses at greatly subsidised rates under directed use of schools arrangements.

6. Joint working partnership arrangements through with the Council’s Integrated Youth Services that work to benefit specific groups of young people.

7. Regular mailings with information and advice.

8. Access to the Integrated Youth Services’s accreditation system which can offer alternative methods of accrediting young people’s learning and achievement..

9. Being a part of the ‘family’ of youth groups and organisations in the Borough.

The extent to which the Council can assist with such requests always depends upon available resources. 

Criteria for Registration.

In making a decision for registration the following are the criteria that will be followed when making a decision:-

1. Only registered groups are entitled to apply to the Council for any the benefits listed above. 

2. Any group applying for registration, as a youth organisation should normally have some of its members of youth service age (13 to 19), the remainder of which can be below. It must also possess a membership of sufficient numbers to be considered a club or group. That the group is for the benefit of young people of a certain maximum or minimum age group should be clearly stated in its constitution.  

Adult or all age groups that happen to include young people are not eligible for registration. Any youth section of an adult group needs to be clearly defined as such and operate under its own rules and constitution.

Youth groups with a preponderance of membership in the 13 to 19 age group will be considered as a priority for benefits.

3. Groups not fulfilling the minimum requirements regarding youth service age referred to in the last section may be registered as junior organisations where they have the majority of members in the 8 – 13 age range. Groups with membership under the age of 8 are not considered youth groups as such since there are statutory requirements for such children that the Integrated Youth Services cannot monitor. Junior groups will not be considered as the first priority for support. Groups with members under the age of 8 will be advised of support they can receive by contacting Sarah Metcalf, Early Years Manager, phone 01708 433869.

4. All groups should be organised in a responsible way and have a form of management that is acceptable to the Council. The conditions for this would normally be set out in your constitution.  An outline of clauses that should be contained in a legal constitution is appended as advice to these criteria. Groups wishing to register as a charity should obtain advice from the Charity Commission, the address and phone number of which is The Charity Commission, Harmsworth House, 13-15, Bouverie Street, London, EC4Y 8DP (0870 3330123).

Occasionally, usually when a group is in the process of formation, a group may be accepted for registration without a constitution, but only for a limited period, which will be defined in the acceptance letter from the Council. Such groups will need to have a set of rules for their operation.

5. All organisations applying for registration must attach a copy of their constitution to the application form. Any alterations to the constitution must be advised to the Council when the registration is renewed.

6. The members of the group must keep simple, but adequate, sets of accounts with a provision in the constitution for their auditing and regular examination. These should be available for inspection in the event of the organisation applying for a grant from the Council.

7. A renewal of registration form must be completed annually (normally in January/February) and any alterations to your constitution and especially the names and addresses of correspondents should be notified immediately. This is to ensure effective communication with the Council and the groups. Failure to renew registration results in withdrawal of any benefits the groups may enjoy. Renewal of registration is undertaken using a simple form and it is not necessary to include all details that were required on initial registration.

8. A declaration that the organisation is not being run for profit or commercial gain is required as a condition of registration. This does not mean that the organisation may not have paid employees, but those paid employees should be ultimately responsible to a voluntary committee which holds the responsibility as to how that organisation is run. Please ensure that this section is completed on the registration form.

9. Completion of the form enables the Integrated Youth Services to compile a list that can be circulated to all organisations on the list, to other Council Departments and Councillors, and, occasionally, to other public agencies. It will not be disclosed to commercial organisations. It is also used to inform a young people and parents of groups in their locality. You can inform us on the registration form if you do not wish your phone number or other details to be revealed elsewhere. The list will not be passed to any commercial organisation.

10. Sometimes voluntary youth organisations registered with the Council may need to act on advice that is issued form time to time on professional and legal issues by the Youth Support Service.

Blanket Registration

Some larger voluntary youth organisations that have a national umbrella organisation, structures and processes can apply to have all their groups in Havering registered under a blanket arrangement. Currently (2009) this applies only to the Guide and Scout Associations. However, if any groups in this category wish to use school accommodation, this must be applied for on a group-by-group basis. 

Key Quality Standards

UK Youth, a major national voluntary youth organisation, advises that there are some areas where every group should have clear policies and procedures. These are:-

1. Child Protection – taking appropriate care of young people, ensuring that staff goes through the appropriate checks. The Integrated Youth Services in Havering issues a Code of Conduct and Guidelines for the Recruitment and Management of Staff Working in the Voluntary Youth Sector. This is revised regularly in accordance with the law.

2. Equal Opportunities – for staff and young people.

3. Health and Safety – ensuring safety standards and risk assessment.

4. Governance – having a legal constitution, charity status (if appropriate) and understanding the responsibilities of a management committee. These are covered in the criteria above.

5. Insurance – ensuring staff and young people have the appropriate level of protection from liability and harm. Currently the advice is that the Third Party Insurance indemnity limit should be £5m. This is mandatory for all groups using youth buildings.

Please note that if a youth group has a previous registration with HAVCO, there standards will be deemed to be met.

The Integrated Youth Services is pleased to give advice on any matter concerning the above or any other aspect of organising a voluntary youth group. If you would like to speak to the Youth Office please contact either: -

London Borough of Havering,

Integrated Youth Services 

3rd floor Scimitar House,

23 Eastern Road,

Romford

RM1 3NH
(Phone 01708 433867)

Or to the Youth Development Advisor who supports voluntary youth groups at: - 

HAVCO,

19/23 Eastern Avenue
Romford
RM1 3NH
(Phone 01708 742881)
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